How to Edit an Existing, Declined or Voided Fee Offer

Make sure the correct client is selected

e C(Click the Fees tab
o Make sure the Fee Offers button is clicked
e C(Click the Fee Offer ID Number of the fee offer you want to edit
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Click the + Copy Fee Offer button:
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Fee Offer: 21313779 =0 / +8:

Submitted By: Bruni Test Firm, Sacramento ~

Fee Offer Fee Structure
Effective Dale Most Recent Action Discount Terms Fee Stiucture Name
06/13/2013 03:55 PM PDT Fee Offer Created 15.00% Fee Discount 2784 - Hourly Fees
Submitted By Action Taken By Fee Offer Currency Fee Structure Currency Group Type
US Dollar Private
none none none none US Dollar
; . Area of Law
Submitted On Action Taken On General
06/13/2013 03:55PM PDT 06/13/2013 03:55 PM PDT

Make the necessary changes to the fee offer as requested by the client and click Save.

For step-by-step video instructions, click HERE.


http://www.lexisnexis.com/lnumedia/CL_PermLink/LF/LFUpdateFeeOffer.mp4

