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Introduction to Lexis® Smart Forms

Lexis Smart Forms are automated legal templates that provide trusted up-to-date content delivered on a powerful technology
platform. The templates come in the form of interactive interviews that can build documents with the right data and clauses based
on user answers. The interviews can support multiple data types, enabling easy population of the document based on interview
answers supplied as free text, date selections, radio button selections, etc.

Completed forms built using Lexis Smart Forms can be downloaded as Word files (.docx) or PDF. Interview answers can also be
saved and imported into other Smart Forms interviews.

1 Finding Smart Forms

Smart Forms are included in select Lexis Practice Advisor® practice areas. Navigate Lexis Practice Advisor as you normally would,
by browsing in the Task List or using the Search bar to find forms. If there are Smart Forms available in your browse or search
results list, you will see a “Lexis® Smart Forms” check box at the end of the list of filters. Check the box to see just the Smart Forms
in your browse or search results list. Smart Forms are labelled in browse and search results with an information button. Hover over
the button to get more information about Smart Forms.
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You can see all Smart Forms available on your Lexis Practice Advisor subscription by clicking on the link in the Smart Forms pod on
select practice area pages.

Lexis® Smart Forms

Save time and reduce the risk of errors by building your
document based on answers you supply to an interactive
questionnaire.
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2 Accessing Smart Forms

Lexis Practice Advisor forms that have the Smart Forms feature include a “Build Your Document” button at the top of the screen.
When you click on “Build Your Document,” the start screen will open in your default browser in a new tab or window.
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Drafting Notes

Updated on: 07/05/2018

Certificate of Formation (DE Series LLC)

» Form Summary

Lexis®

Smart Forms

Certificate of Formation (DE Series LLC)

Import saved answers

In Delaware, the Certificate of Formation is filed with the Delaware Secretary of State and a filing fee of $90 is paid. Only one filing fee is required to
form a Series LLC regardless of the number of series it contains. The form itself is usually a very simple document no longer than one page in length.
‘While the specifics of the Certificate of Formation may vary, every Certificate of Formation must contain the following elements: (i) the name of the LLC;
(2) the address of the registered office; (3) the name and address of the registered agent in Delaware; (4) a statement noting the existence and scope of
the underlying series within the LLC; (5) a statement providing notice to creditors that their recourse with respect to the liabilities of a series is limited to
the assets associated with said series, and not the assets of the LLC generally or the assets of any other series and (6) the dated signature of an

authorized person or the organizer.

T LexisNexis* About LexisNexis® Privacy Policy Terms & Conditions Copyright ©2018 Lexishexis_Al rights reserved. RELX Group™




3 Interview Progress

Each screen in the interview will show you the name of the form that will be built based on your answers, which topic you are in in
the interview, and the number of questions answered and remaining. Answer fields may be free text fields, drop-down menus, radio
buttons, date selectors, or check boxes.

Lexis®
Smart Forms

Certificate of Formation (DE Series LLC) in progress@

W Hide Interview Prugres@

“Topic Progress
Formation

Limited Liability Company @

Registered Address @

I Registered Address m@’*‘“’ess 742 Evergreen Terrace
Signatory (@]
City Springfield
Interview Progress
Sfﬂfe:® ‘ Select an answer
Q Preview

Form in Progress

Hide/Show
Interview Progress

Topic Progress

Count of Questions
Answered

Topic Title

DESCRIPTION

Form title with the additional words “in progress...” indicating that the
interview is in progress.

Click to hide the progress pane. Click again to show the progress pane.

The topic highlighted in white denotes the topic of the interview that
the userison.

Indicates the number of questions answered in the interview and the
number remaining to be answered. Hover over the red progress bar to
check the progress in percentage form.

Title of the topic, which reflects the title in the Topic Progress pane.




Text answers should be written here. Other types of answer fields
Answer Field may include radio buttons, check boxes, date selectors, and drop-
down menus.

Signifies an answer that is mandatory to progress to the next
interview topic.

Asterisk

Quits the Smart Forms interview. The user will be taken to the Lexis
Practice Advisor home page.

4 Navigating the Interview Topics

You can jump from one interview topic to another by clicking on the topics in the Topic Progress pane. If you jump to a different
topic, you will see a pop-up box prompting you to commit to your answers in the current screen before jumping (Commit), jump to
the new topic without committing to your answers (Jump), or cancel. Select “Don’t ask me again - always take this action” before
clicking on Jump or Commit to make it your default action. You can change this setting in your session configuration. Note that by
selecting Jump, you will lose the answers you have entered in the current interview topic.

Lexis® =
Smart Forms

Certificate of Formation (DE Series LLC) in progress@

R Hide Interview Progres@
Registered Address @

Topic Progress
Formation ]

Limited Liability Company (/]

Registered Address (_)@ 742 Evergreen Terrace

Signatory @]
City Springfield
Interview Progress
—
6 Questions Answered
6 Questions to Answer (Min.) State: | Select an answer v

Q Preview
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X

Jump from the topic ‘Advertising Agency -
> Signatory'
to Agreement'?

Your answers have not been saved from this page.

You can choose to:
* jump now, ignoring answers from the page (don't
commit)
» commit your answers and jump to this topicif possible
¢ cancel and use next to proceed with the interview

[ Don't ask me again - always take this action

If you click on the topic you are currently in, you will see a pop-up box that will allow you to reload the topic. This is useful if you
want to delete the answers that have been entered into the screen and start over. As with the Jump pop-up box, you can select
“Don’t ask me again - always take this action” before clicking on Reload to make it your default action. You can change this setting

in your session configuration.

Lexis® 3
Smart Forms

Certificate of Formation (DE Series LLC) in progress...

¥y Hide Interview Progress

Registered Agent and Office
Topic Progress

Formation (] Drafting Note

Limited Liability Company o The registered office must be located in the State of Delaware. The registered agent must be located in the State of Delaware and
3 - may be the company itself located at the registered office, an individual at the registered office, or a third-party registered agent
Registered Agentand Office e-l_ﬁ—uca &0 In the state that is retained by the company. 6 Del. C. § 18-104.

BEE The Delaware Division of Corporations maintains a list of registered agents for hire in Delaware on its website at
corp.delaware.gov/agents.
Interview Progress
-—
2 Questions Answered Name

5 Questionsto Answer (Min)

Q Preview

Address 742 Evergreen Terrace
City Springfield|

ZIP Code

H
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Reload the topic '‘Agreement'?

Your answers have not been saved from this page.

You can choose to:
+ reload the topic, reviewing previously committed

answers if any
» cancel and use next to proceed with the interview

Reload

[ Don't ask me again - always take this action

To go back and forth between interview screens, click the Back or Next buttons. Skip allows you to go from an interview screen to
the document preview by skipping all non-mandatory questions.

Lexis® 7
Smart Forms

Certificate of Formation (DE Series LLC) in progress...

W Hide Interview Progress

Limited Liability Company

(]

Topic Progress
Formation

Limited Liability Company

This document establishes the following series of:*
Registered Address
Signatory © members.
*) managers.
Interview Progress
- O limited liability company interests.

1 Question Answered
9 Questions to Answer (Min)

Series rights and limitations:”
Q Preview

O Sstatic

Jump from the topic 'Limited Liability Reload the topic 'Limited Liability

to 'Registered Address'?

Company' @

Your answers have not been saved from this page.
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DESCRIPTION

Enables the user to navigate to another topic and either (1) commit to
the answers before jumping, which will save the answers on the screen

Jump pop-up window or (2) jump without committing, which will delete the answers on the
screen. The user can choose to always take one or the other action by
selecting “Don’t ask me again - always take this action.”’

Enables the user to reload the topic. Any answers written will be lost

if the topicis reloaded. The user can choose to always take this action
when the current topic is reloaded by selecting “Don’t ask me again -
always take this action.”

Reload pop-up window

Takes the user back to the previous screen in the interview.

Skip to the document preview. If the interview has any
mandatory questions that have not been answered, then
clicking Skip will show the user the mandatory questions
that remain in the interview.

Takes the user to the next screen in the interview.

To go back and forth between interview screens, click the Back or Next buttons. Skip allows you to go from an interview screen to
the document preview by skipping all non-mandatory questions.

Lexis®
Smart Forms

Certificate of Formation (DE Series LLC) in progress...

W Hide Interview Progress
Limited Liability Company
Topic Progress

This document establishes the following series of:*
Formation 9

You must select an answer

Limited Liability Company ]

Registered Address 9 © members.
Signatory ) © managers.
© limited liability company interests.
Interview Progress
N

9 Questions Answered

3 Questions to Answer (Min) Series rights and limitations:*

QuPreview | YOUMUSt select an answer

© static

O Additional Provisions



5 Previewing and Saving Your Document

You can preview your document in two ways: (1) within an interview screen by clicking on “Preview” to see the document with
the answers entered so far in the interview and (2) at the end of the interview, when a preview is generated with all the answers
supplied in the interview.

The document preview at the end of the interview also includes options for downloading the document to your local drive as a
Microsoft Word or PDF file.

You can also save all your interview answers by clicking on the Save button. The Save button is available on all interview screens as
well as the document preview, so that you can save your answers at any point in the interview. When Save is clicked, an answer file
will be saved to your local drive. The answer file can then be imported into any Smart Forms interview, with answers populating the
interview to the extent the fields match what is in the answer file.

Lexis® 3
Smart Forms

Certificate of Formation (DE Series LLC) in progress...

W Hide Interview Progress

Signatory
Topic Progress

Formation L] Drafting Note to Signature

o

Limited Liability Compary Unless otherwise provided in an LLC Agreement, the Delaware LLC Act states that any person may sign any certificate or amendment or enter

into an LLC Agreement or amendment. In most cases, it is prudent for a founding Member to sign the Certificate of Formation.

Registered Address

Signatory o Authorized Person Name I:l

Interview Prograss

N

1 Question to Answer (Min}

Q Preview

O@Previe

Preview Summary

CERTIFICATE OF FORMATION
OF
ABCILLC

This Certification of Formation. dated as of the 23rd day of August. 2018, is being duly executed and filed by the undersigned to form a
limited liability company pursuant to Section 18-201 of the Delaware Limited Liability Company Act (the “Act™).
FIRST: The name of the limited liability company (the “Company™) hereby 1s:

ABCLLC
SECOND: The registered office of the Corporation in the State of Delaware 1s located at 123 Fourth St., New York, New York 100001.
The name of its registered agent at such address is Jane Doe.

THIED: Pursuant to Section 18-215 of the Act, the following series of managers 1s established, each series shall be denoted as and the
rights and limitations on each series shall be as follows:

The debts, Liabilities, and obligations incurred, contracted for or otherwise existing with respect to a particular series of the Company, shall
be enforceable against the assets of such series only and not against the assets of the Company generally, or any other series thereof, and
none of the dehts liahilities ohlisations and exnenses incnrred  contracted for or otherwise existing with resnect to the Comnanv




Lexis®
Smart Forms

Certificate of Formation (DE Series LLC) complete @

1. Review the web preview below and click any r active text Jto change your answers...
2. Review the interview summary at the bottom of this page and click any question to change your answer...
3. When you are happy with the document and your answers, click next to proceed...

@ B=

@ Create a Word/DOCX document, containing:

The document Drafting notes [ Interview summary

o

@ Create a PDF document, containing:

The document Drafting notes [ Interview summary

CERTIFICATE OF FORMATION
OF

FABCLLC,

This Certification of Formation. dated as of the T18th day of September, 2018 ,, is being duly executed and filed by the undersigned to form a limited liability company pursuant to

Section 18-201 of the Delaware Limited Liability Company Act (the “Act™).

FIRST: The name of the limited liability company (the “Company™) hereby 1s:

FABCLLC,

SECOND: The registered office of the Corporation in the State of Delaware is located at T123 Fourth St., New York, New York 10001 ;. The name of its registered agent at such

A A AL

Interview Summary ( 21
-
Formation

Certificate of Formation Date
September 18, 2018

Limited Liability Company

Name
ABCLLC

This document establishes the following series of:
members.

Prev | Next

Name of Series

[1

Registered Address

Registered Agent Name
Jane Doe

Address
123 Fourth St.

City
New York

State:

AV NN NN




DESCRIPTION

Generates a preview of the document using the currently available

Preview link . .
interview answers.

Preview of the document generated based on the currently available

Preview pop-up window . .
interview answers.

A tab within the Preview pop-up window, this shows a list of all

Summar . . .
4 the currently available interview answers.

At the end of the interview, the Document Preview shows a
Document Preview preview of the document with all available interview answers,
download options, and the interview summary.

Also available on each interview screen, the Save button
enables the user to save the answers to the interview to the
user’s local drive.

Download options Allows the user to download the document as a Microsoft Word
or PDF file. In addition to the document, the user can include
Drafting Notes and the Interview Summary in the download.

Drafting Notes: Additional guidance about select clauses
in the document that may not have been addressed in

the interview, such as how and why a clause may need to
be revised to fit particular situations and filing or service
instructions. Not every document will have Drafting Notes.

Interview Summary: A list of the answers the user supplied
in the interview.

When clicked, active text will take the user back to the
corresponding question, allowing the user to change the answer.
After changing an answer using active text and clicking Next, the
user will be taken back to the Document Preview.

Active text

A list of the answers the user supplied in the interview. The user
Interview Summary can go back to any of the questions in the interview by clicking on
the question names (blue text).




6 Previewing and Saving Your Document

As noted above, the Save button is available on every interview screen the Document Preview at the end of the interview. When
the Save button is clicked, you will see a screen prompting you to download your answers to your local drive. You can upload saved
answers to a Smart Forms interview by clicking on the link on the first interview screen. Answers will populate in the interview to
the extent the answers in the upload match the questions in the interview.

After you click Save you will see this screen, where you will be able to select the location on your local drive to save the answer file:

Lexis®
Smart Forms

Saving answers for Certificate of Formation (DE Series LLC)

Saving Answers...

Click 'Save' to download your answers to your local drive & then hit 'Next' to continue. You
may re-use these answers in another document session by using the 'load' link at the
beginning of the interview.

T LexisNexis: About LexisNexiss Privacy Policy Terms & Conditions Copyright © xis. All rights reserved. RELX Group™

When you are in a Smart Form into which you want to import your answers from an answer file, click “Import Saved Answers”:

Lexis®
Smart Forms

Certificate of Formation (DE Series LLC)

‘ Import saved answers .
Seeeee—

In Delaware, the Certificate of Formation is filed with the Delaware Secretary of State and a filing fee of $90 is paid. Only one filing fee is required to
form a Series LLC regardless of the number of series it contains. The form itself is usually a very simple document no longer than one page in length.
While the specifics of the Certificate of Formation may vary, every Certificate of Formation must contain the following elements: (i) the name of the LLC;
(2) the address of the registered office; (3) the name and address of the registered agent in Delaware; (4) a statement noting the existence and scope of
the underlying series within the LLC; (5) a statement providing notice to creditors that their recourse with respect to the liabilities of a series is limited to
the assets associated with said series, and not the assets of the LLC generally or the assets of any other series and (6) the dated signature of an
authorized person or the organizer.

™" LexisNexis* About LexisNexise Privacy Policy Terms & Conditions Copyright ©2018 LexisNexis. All rights reserved. RELX Grou p”‘




You will be taken to a screen from which you can select the answer file on your local drive to import into the interview:

Lexis®
Smart Forms

Load answers for Certificate of Formation (DE Series LLC)

Loading Answers...
Select your saved Exari Answer File (.ans) to upload.

Filename| Choose File | No file chosen

exisNexs. All rights reserved. RELX Group™

" LexisNexis* About LexisNexis® Privacy Policy Terms & Conditions

®

LexisNexis:



